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Health and Safety Unit
	Risk Assessment

	Building
	John Lennon Campus 
	Date of Risk Assessment
	01/08/2024

	School/Service Department
	APSS
	Assessment carried out by
	Avril Rowley 

	Location
	Outdoor Learning Area  
	Signed
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	Activity
	Teachers’ activity

Problem solving 
	Persons consulted during the Risk Assessment
	Primary Education Team
Education Studies Team 

	STEP 1

What are the Hazards?

Spot hazards by

· Walking around the workplace

· Speaking to employees

· Checking manufacturers instruction
	Physical activity involving equipment, differing height levels, blindfolds, ropes, uneven ground surface, use of fire (under supervision), misuse of equipment.
Environmental hazards (weather, temperature, buildings, surroundings)
 

	STEP 2

Who might be harmed and how?

Identify groups of people.

Staff and students are obvious, but please remember

· Some staff/students have particular needs

· People who may not be present all the time

· Members of the public

· How your work affects others if you share a workplace

	 LJMU STAFF, VOLUNTEERS, STUDENTS & VISITING CHILDREN 

· Slip, trip, fall, fracture. 

· Collision.
· Struck by moving object.
· Muscle strain, Ligament sprain.
· Misuse of equipment. 

· Trigger of medical condition e.g. Asthma attacks, diabetes, epilepsy, allergic reaction to stings/food/plants, etc.
· Tripping over the obstacles / fall from height/ stacked timber/wood.
· Landscaping operations (collision with landscaping machinery/trips and slips).
· Heat stroke, sunburn, hypothermia, cold.
· Fighting. 

· Blind fold games.
· Falling branches – head or other injury.
· Dirty hands – infections.
· Insects, wasps, plants, fungi – possible allergic reaction, poisoning, choking.
· Lost children (while visiting toilets), potential abduction.
· Fire hazard – scalds, forest fire.
· Use of sharp tools (whittling, scissors, knives)
Environmental hazards (weather, temperature, buildings, surrounding areas). 


	STEP 3 (a)

What are you already doing?

What is already in place to reduce the likelihood of harm, or to make any harm less serious
	Level of supervision 
School Children’s Visits/sessions – 
· During children’s activities staff to child ratios are a maximum – class teachers to be present on site and remain in loco parentis.   

· EYFS: 
· there must be at least one member of qualified teaching staff (either LJMU staff or school staff) for every 13 children.
· at least one other member of staff who must hold an approved level 3 teaching assistant qualification OR
· At least two LJMU trainee teachers with relevant training in outdoor learning.
· Keys Stages 1 and 2:

· There must be at least one member of staff for every 10 children (either LJMU staff or school staff).
· at least one other member of staff who must hold an approved level 3 teaching assistant qualification OR
· At least two LJMU trainee teachers with relevant training in outdoor learning.
· Key Stage 3:

· There must be at least one LJMU member of staff for every 12 children (either LJMU staff or school staff).
· At least two LJMU trainee teachers with relevant training in outdoor learning.
· Key Stage 4:

· There must be at least one member of staff for every 14 children (either LJMU staff or school staff).
(Please note there is no statutory requirement for adult-pupil ratios for outdoor learning but we will often have more adults - including LJMU teacher trainees - in the sessions to ensure the safety of pupils of all ages).
Student Teacher Days/sessions
· Staff - can include LJMU’s permanent and Visiting Teachers – see LJMU job descriptions and person specification for eligibility. 
· Additional staff on site at all times. 
· First aiders available on site at all times.
Lost children
· Register of children/students at start middle and end of day/session. 
· Children/students ticked in at the start of the day and signed out at the end of the day, 
· Outdoor Learning Area is enclosed and gates shut to ensure children do not leave the area.  
· Any children going to the toilet in the JLADA building are to be accompanied by an adult.
Fighting
· Team building games can have a negative effect on volatile groups. 
· Staff must be made aware of this and be able to act accordingly.  

· Staff to remain vigilant, group children/students to avoid confrontation, rules given at start of day and each activity  
Misuse of equipment
· Rules given at start of day and each activity - equipment check at the start of each activity. 
Slip trip or fall
· Staff member present at all times. 

· Safety talk to be given at start of activity. 
· Staff to have First Aid Kit on hand at all times.

· Recommend no running. 
· Participants put into groups when necessary for activities & supervised by an adult.
· Clear woodland surface, correct footwear to be worn with laces tied (if applicable) or wet weather footwear.
· Staff to have First Aid Kit on hand at all times.
Collision

Strains and sprains

Struck by moving object

· Children could collide with each other, running kept to a minimum. 
· Equipment not to be thrown in this activity. 
· Children can support and list each other during this activity. 
· Staff to have First Aid Kit on hand at all times.  

Cardiac arrest
· First aiders on site, knowledge of CPR and 1st aiders have mobile phone with them.
Fall from height

· Height kept to a minimum, children/students face forwards on Benches / crates / tyres on grass or matted area.

· Staff member to provide tuition of activity.

· All equipment is maintained and checks made prior to activity.  
· Keep children away from any uneven ground and drops - especially when blindfolded. 
Rope burn 

· Children/students taught not to let rope slide through hands or wrap rope next to bare skin.  

Heat stroke

· Activity to be limited in hot weather, water provided for refillable bottles.
· Activities to be carried out in the shade on warmer days.
Trigger of medical condition e.g. Asthma attacks

· Pre-activity questions to identify any medical conditions and/or allergies, including g food allergies and intolerances. 
· Schools / parents’ advice to be sort should the situation require.   
· Children can be assisted to take own medication. 
· Teachers supervise ill children if required on school trips. 
Weather
· Ensure children/students wearing appropriate clothes (spare coats and warm weather clothing available in the Outdoor Learning Area lock up). 
· Ensure children/students wearing sun cream.  
· Check that children/students are warm enough – encourage lots of jumping around etc. if cold.
Falling branches
· Cancel session in excessive wind.
Dirty hands

· Provide wet wipes and water. 
· Full handwashing facilities available in the WCs in the JLADA building.
· Ensure hand cleaning before eating and at end of session.

Landscaping operations

· Safety talk to be given at start of activity.

· Do not climb on stacked timber/gardening waste.

· Warning signs to be read and followed when operations occurring.

· Ensure adequate adult supervision.
· Inform Northwest Landscapes prior to any sessions in advance.
Fire hazard

· Safety talk to be given at start of activity.  
· Recommend no running. 

· Only light fires when all children/students seated in the circle area.  
· Children/students can only approach the fire pit when told to by trained staff and will be fully supervised while toasting marshmallows.
· All fires to be lit in the fire pit ONLY and fully supervised by trained LJMU staff or visiting Teachers.
· Fire Blanket to be hung on tree/post at edge of fire circle in case of emergency.

· Large 10L canister of water placed by fire pit at all times fire is lit.

· Fire must be fully extinguished using water at the end of the session.

· Trained staff to be by the fire the whole time it is lit.

Insects, wasps, plants, fungi

· Find out about known allergic reactions within group.
· Warn children about wasps.
· Discuss poisonous plants and fungi – warn children/students not to eat anything or put fingers in mouth.
· Everyone to wash hands before eating.
· Carry antiseptic wipes.
· Staff to have First Aid Kit on hand at all times.

Use of sharp tools
· Safety talk to be given at start of activity.  

· Recommend no running. 

· Only use sharp tools when all children/students seated in the circle area.  

· All tools to be used when fully supervised by trained LJMU staff or visiting Teachers.

· Staff to have First Aid Kit on hand at all times.



	STEP 3 (b)

What further action is needed?

Compare what you are already doing with good practice.  If there is a gap, please list what needs to be done.


	· Staff are employed with or are given relevant training. 

· Reviews of procedures.

· Annual review of risk assessment.
· Staff to have First Aid Kit on hand at all times.


	STEP 4

How will you put the assessment into action?

Please remember to prioritise.  Deal with the hazards that are high risk and have serious consequences first


	· Use of LJMU/visiting staff with Teachers.   

· On-going training and staff meetings to discuss incidents.  

· Team meetings to discuss any issues and minutes kept.


Review as necessitated by changes.
Emergency evacuation procedures  

https://www2.ljmu.ac.uk/HSU/119423.htm
LJMU Health and safety policy 

https://www2.ljmu.ac.uk/HSU/HSU_docs/HS_Policy_Statement_July_2015.pdf
SCP4 Safety Inspections, Audits & Reporting Hazards

https://www2.ljmu.ac.uk/HSU/HSU_docs/SCP4_-_Safety_Inspections_Audits_and_Reporting_Hazards_September_2013_-_name_change.pdf
SCP5 Electrical Safety 

https://www2.ljmu.ac.uk/HSU/HSU_docs/SCP5ElectricalSafetyMay2015.pdf
SCP7 Reporting and Investigation of Adverse Events

https://www2.ljmu.ac.uk/HSU/HSU_docs/SCP7ReportingandInvestigationofAdverseEventsSeptember2015amendedversion.pdf
SCP17 Manual Handling 

https://www2.ljmu.ac.uk/HSU/HSU_docs/SCP17MANUALHANDLINGSeptember2013minorchangejuly2015.pdf
SCP12 Visitors & Use of Premises

https://www2.ljmu.ac.uk/HSU/HSU_docs/SCP12VisitorsandUseofPremisesSeptember2015finalversion.pdf
SCP36 Children on University Premises – PDF file on Z drive  
SCP30 First Aid

https://www2.ljmu.ac.uk/HSU/HSU_docs/SCP30_First_Aid_April_2014_-_name_change.pdf
Baalpe Safe Practice in Physical Education 1999

https://books.google.co.uk/books?hl=en&lr=&id=NbR-AgAAQBAJ&oi=fnd&pg=PA100&dq=Baalpe+Safe+Practice+in+Physical+Education+1999&ots=UUcB20OusG&sig=oqhqB3RC1A0mvQQrOxdkEhn_dPw#v=onepage&q=Baalpe%20Safe%20Practice%20in%20Physical%20Education%201999&f=false
Teaching physical education Primary & Secondary teachers 

https://books.google.co.uk/books?hl=en&lr=&id=Eg7ijhtauVIC&oi=fnd&pg=PR7&dq=Baalpe+Safe+Practice+in+Physical+Education+1999&ots=AxhJAV1PjQ&sig=fiv8xCYDR35MIdrTEKr83EQDv1w#v=onepage&q=Baalpe%20Safe%20Practice%20in%20Physical%20Education%201999&f=false
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